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Building Permit Process

Commercial Building Permits — New/addition (shell, restaurant, retail/business)

1.

Submit a complete building permit application and three (3) to four (4) sets of
construction drawings (depending on the use/occupancy) received by Permit
Technician.

Permit Technician enters application information into computer permit tracking
system.

Concurrent plan approvals will be conducted by required departments.

Health Department reviews drawings for restaurants, food sales or any
establishment involving food preparation. Their review consists of compliance
with the Texas Food Establishment Regulations (TFER). If applicant does not
meet TFER requirements staff will notified applicant of any revisions or
deficiencies required.

Engineering Department reviews drawings for new construction, additions or
work being done on City Right-Of-Way. Their review consists of compliance
with the Subdivision Ordinance to determine suitable drainage facilities and
infrastructure purposed on City right-of-way. If applicant does not comply with
such ordinances staff will notified applicant of any revisions or deficiencies
required.

Planning Department reviews drawings for new construction, shell, restaurants or
additions. Their review consists of compliance with the Subdivision Ordinance to
determine if a property if subdivided or unsubdivided for development purposes;
Zoning Ordinance to specify how properties and building are to be used; and
Vegetation Ordinance to establish requirements for the installation and
maintenance of landscape elements and other means of site improvement in off-
street parking areas and other developed properties. If applicant does not comply
with such ordinances staff will notified applicant of any revisions or deficiencies
required.

Inspection Department reviews drawings for new, shell, restaurants or additions.
Their review consists of compliance with the 2003 International Building Code
(State mandated), 2005 National Electrical Code (State mandated), 2000
International Plumbing Code, 2000 International Fire Code, 2000 International
Energy Compliance Code with the 2001 Supplement (State mandated) and 2000
International Fuel Gas Code to provide minimum requirements to safeguard life,
health and public welfare. If applicant does not comply with such codes staff will
notified applicant of any revisions and deficiencies required.

Fire Department conducts inspection on life safety equipment that is required
through building plan review (fire sprinkler, fire alarms, hood systems, etc.).



9. Building permit is prepared for issuance by Permit Technician when all required
departments approve application and drawings.

10. Fees are paid.

11. Building permit is issued to applicant.



COMMERCIAL NEW PERMIT ROUTING PROCESS
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BUILDING PERMIT APPLICATION
M CITY OF MCALLEN PERMIT DATE REV. 09/2005

P.0. BOX 220 McALLEN, TEXAS 78505-0220 NO. ISSUED
(Please type or print in black or blue ink)
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The foregoing is a true and correct description of the improvement proposed by the undersigned applicant and the applicant states that he will have full authority over construction
of same. The building permit shall not be held to permit or be an approvai of the violation or modification of any provisions of City ordinances, codes, subdivision restrictions of
State law or be a waiver by the City of such violation. Alteration changes or deviations from the plans authorized by this permit is unlawful without written authorization from the
Building Inspection Department. The applicant herby agrees to comply with ali City ordinances, codes, subdivision, restrictions and State laws and assume all responsibility for
such compliance. it is understood that the improvements shall not be occupied until a Certificate of Occupancy has been issued. Every permit issued shall become invalid
unless the work authorized by such permit is commenced within six months after its issuance or if the work authorized by such permit is suspended or abandoned for six months
after the time of work is commenced. This permit is good for one year only.

PRINT (AUTHORIZED AGENT/OWNER) SIGNATURE DATE



CITY OF MCALLEN
CHECKLIST FOR INITIAL APPLICATION

Commercial New/Addition

1. Application

D i. Recorded Plat & Site Plan Approval
(if plat is not recorded and site plan approved a building permit application cannot be submitted)

D ii. Complete application
II. Submittal Documents
D . Construction Documents (One set of construction documents/plans, 24"x 36")
D ii. Registered Design Professional
D a. Engineer, if exceeding 5000 sq. ft. (web site: www.tbpe.state.tx.us)
[] b. Architect (web site: www.tbae.state.tx. us)
[] i Reduced Site Plan (8 1/2" X 11")

lll. Texas Accessibility Standards
(web site: www.license. state. tx. us/ab/ab.htm)

D i. AB Project Review Number (if exceeding $50,000 construction cost)

IV. Texas Building Energy Performance Standards
(web site: www.energycodes. gov)

D I. Energy Compliance Report

(] Envelope
a. 2000 IECC [] Lighting
b. 2001 IECC Supplement (] Mechanicai

V. Other Required Documents (if applicable)
D i. Labeled Kitchen Layout (enlarged)

ii. Commercial Kitchen Hood (design by a Professional Engineer when applicable)
ii. Grease Trap (sizing form & illustrated details)

iv. Sitting Arrangement (Restaurants, Bars, etc.)

oo

v. Detention Plan (design by a Professional Engineer)

Current Codes

International Building Code 2003 Contact Person
International Plumbing Code 2000 Phone Number
International Mechanical Code 2000 Project/Address
International Fuel Gas Code 2000 Date

International Fire Code 2000

National Electrical Code 2005

*Note: This list is made available to assist and expedite your permit, but may not include all required documents.

REVISED 6/05
WWW MCALLEN.NET



INSPECTIONS DEPARTMENT CONDITIONS FOR COMMERCIAL

e

il

Now

8.

Hl‘lH

/]

16.

17.
18.
19,
20.
21.
22.
23.

HHH

24.

PERMIT APPROVAL
PROJECT DATA
Address:
Plan #:
Occupancy:
Drinking fountain required. (table 2902.1, 2000 IPC) Construction type:
Plumbing to City Code and Ordinance.

Electrical to City Code and Ordinance.(2005 N.E.C.)

Mechanical to City Code and Ordinance.
a. A/C condensate drain cannot be in a return air plenum.
b. Attic installation. Every attic or furred space in which mechanical equipment is installed
shall be accessible by an opening and passageway as large as the largest piece of the
equipment and in no case less than 22 x 36 inches continuous from the opening to the
equipment and its controls. The opening to the passageway shall be located not more than
20 feet from the equipment measured along the center line of such passageway. Every
passageway shall be unobstructed and shall have solid continuous flooring not less than 24
inches wide from the entrance opening to the equipment.

Stairway construction, as per the International Building Code and City Ordinances.

Firestopping/Draftstopping required.

Firewall required: hour rated.

Fire partition; one hour required. (Section 708, IBC)

9. Need to identify job site (address).
10.
1.

12.
13.
14.
15.

Toilet facilities shall be provided during construction.
Exit doors to swing with way of travel (out).

Exit lights required.

Emergency lights required.

Fire extinguishers required.

Sprinkler system required. (Plans must be approved by the City of McAllen
and State Board of Insurance)

Fire alarm system required.

Hood and kitchen equipment must meet N.F.P.A. 96 requirements.

Address required on front and rear doors of all commercial buildings.
Maximum number of occupants shall be

All building debris must be contained and disposed of property prior to final.
Minimum grease trap/interceptor capacity
Texas Architectural Barrier Act Project Registration No.
Finish out will not be approved for a final inspection unless the Shell Permit has
final inspection or a temporary occupancy approval.

25.

**#* ALL CONSTRUCTION AS PER THE 2000 INTERNATIONAL
BUILDING CODES (IBC)

**#*OTHER CODE AND CITY ORDINANCES MAY APPLY.

***MEXICO BLOCK SHALL NOT BE USED UNLESS APPROVED BY THE BUILDING
OFFICIAL.

(use blue ink only)
Revised 10/05



OTHER:

NO OCCUPANCY ALLOWED UNTIL THE FINAL INSPECTION IS APPROVED.

CONTRACTOR/AUTHORIZED AGENT (PRINT NAME) (SIGNATURE) DATE
Name Date/Time Comments
PLAN REVIEW SIGN OFF
WITH DiS
APPR! AY _ CHNGS_MO._ DAY _ APPRL _MO__ DAY
PLAN REVIEW
ELECTRICAL REVIEW
PLUMBING REVIEW
HOUSING
FIRE DEPARTMENT
DATE APPROVED
NOTIFIED FPO DATE BY
[ ] SPRINKLER SYSTEMS UNDERGROUND
TEST OVERHEAD TEST

FIRE ALARM TESTED
HOOD EXTINGUISHING SYSTEM

COMMENTS:

Revised 10/05
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PLANNING DEPARTMENT CONDITIONS FOR COMMERCIAL PERMIT APPROVAL

1.

2.

Minimum setback: PROJECT DATA
Address:

PIaﬁ v#:

Proposed Use:

Construction type:

Landscaping square footage required
a. Trees required:

-2 15” caliper, or

-4” caliper, or

-6” caliper, or

-palm trees.

~_b. Minimum 10 ft wide landscaped strip or 5 foot wide with a3 ft

hedge is required inside the property line along

c. 50% of landscaping must be visible in front areas.
d. Each parking space must be within 100 ft of a landscaped area.
e. Water system required for all landscaped areas.
Parking spaces required
a. Accessible parking spaces required
accessible with an 8 ft. aisle.
ft. sidewalk required along

of which should be van

R.O.W. permit required from Engineering Dept. (paving, curb cut & sidewalk)
Separate sign permit required for each sign.
ft. buffer required

ft. buffer required around dumpster area. (if visible from the street)

10 00 N o b

10 Conditional Use Permit required / Zomng
11. Subdivision required

*OTHER:

Paving of alley required.

NO OCCUPANCY ALLOWED UNTIL A FINAL-INSPECTION IS MADE AND APPROVED.

CONTRACTOR/AUTHORIZED AGENT (PRINT NAME)

(SIGNATURE) (DATE)

Revised 10/05



. Planning Dept.

-

CITY USE ONLY

Name Date/Time Comments
‘ WITH . DIS
APPRL _MO. DAY CHNGS _MO. DAY APPRL MO. DAY
PLANNING | :

O O

Revised 10/05




ENGINEERING DEPARTMENT COMMERCIAL PERMIT APPROVAL

Name Date/Time Comments

NO OCCUPANCY ALLOWED UNTIL THE FINAL INSPECTION IS APPROVED

PLAN REVIEW SIGN OFF

WITH DIS
APPRL MO. DAY CHNGS MO. DAY APPRL MO. DAY

Engineering l | l l |

ENGINEERING INSPECTION SIGN OFF

T.0. APROVED BY: DATE:

FINAL APPROVED BY: DATE:

Revised 10/05



Date of Permit City of McAllen Engineering Department = PemitNo.
- Right-of-Way Permit . Plan No.

Location Address
Lot: © Block Subdivision
Owner ' Phone
Address Mobile
City State Pager
Contact, Phone |
Contractor . : Mobile , ) L
Address C : )
. . Pagex:_ .
City _ State .

Slgnature (Ownes/Authorized Representative):
(Please review page 2 of this form and initial where noted. )

Notes:

1. At least 24 hours prior to any construction within the right-of-way, notice MUST be given to the City of McAllen Engineering Department
at (956) 972-7070.

" 2. If work Is not started within 60 DAYS or completed within 90 DAYS from date of permit, a new permit must be obtained. This permit does not grant
any permanent right, claim, title or easement in or upon the tight-of-way. The City of McAllen may require the owner to relocate lines or facilities
installed subject to provisions of goveming laws; the City will provide thirty (30) day written notice. :

3. Rough-in inspections performed upon verbai request at (956) 972-7070. .

Owner or authorized representative must be present at all rough-in inspections or a reinspection will be required.

. All R.O.W. re-inspections due to prior deficiencies must be requested in writing at the City of McAllen Engineering Department.
All R.O.W. re-inspections will take_Aat least 48 hours. A date and time will be issued upon request.

. Final R.O.W. inspections performed upon verbal request at (956) 972-7070. :

. Temperary cccupancy inspection must be requested at the City of McAllen Inspection Department.

. Warking clearance inspection must be requested at the City of McAllen Inspection Department.

10. Right-of-way permit is invalid without signature.

11. The Clty reserves the right to direct remcval of lines, facilities ar any structure installed prior to inspection.

12. All right-of-way residential work must be complete prior to issuance of a temporary accupancy permit or working clearance. Contact Inspections

Department for specific details. Escrowing of monies will not be acceptable. - The Engineering Department reserves the right to change this policy if
ftis in the best interest of the City. :

© O ND oA

13. City of McAllen is not responsible for any damages or accidents casued by cantractor while performing authon'zéd work in the Right of Way.

References:

Clty Code Sections 94-28 thru 94-31: Specifications and typiéal details; American Disabilities Act.
Additional Requirements:

1. Driveway and/or Sidewalk must conform to City of McAllen and ADA Specifications.
2. Approved drainage detention plan. ’ )

3. Site Improvements must conform to City of McAllen specifications (Allay Paving, Sidewalks, Handicap Ramps).

4. Any obstructions encounterad within right-of-way must be brought to the attention of the City R.OW. Inspector

prior tofor during rough-in inspectio
Notes:

- — s S s SETCSETCSEZ=D===Z===-*= QFFICEUSEONLY = = S S SS =S == =o=S==S======
Approval:
Engineering;__ S ' Assigned To: - Inspector
Planning; : '
T : Date:
Traffic Safety: Final Inspection .
Fire Dept.: ' W.CJ/T.O.: Date:

Pagel of2
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Permit No.

Date of Permit City of McAllen Enclneermg Department
Right-of-Way Permit #1an No.

CONSTRUCTION SPECIFICATIONS:

Curb Cut\Driveway:
+ Max. curb cut 24' on residential property max. curb cut 45' on commercial property
+ Flow hne of new guiter is to match existing flow Ilnes
+ Curb and gutter must be saweut.
+ Curb cut must be a minimum of 6-fest inside property line.
¢ Curb cut must be a minimum of 25-feet from a street infersection.
+ Concrete apron shall be provided on all driveways, and as a minimum must be 6-inches. thick with 6" X 6* Na. 6 wire mesh with plastic chairs.
+ 5-Sack concrete mix with a compressive strength of 3,000 PSI shail be utilized.
+ Membrane curing compound shall be applied not less than 1 gallon per 180 square feet of area.
+ Driveway wings are to have a slope of 12:1 or flatter.
+ Driveway shall extend 6.5 feet inward from the curb or to the property line, whichever is greater.
+ Driveway apron shall have a broom finish; exposed aggregate and/or tile are not permitted within public right-of-way.

Public Sidewalk: L
+ Adhere to City of McAllen speciﬁcétiuns (see attached typicals and details). .
+ Curb and gutter must be sawcut.
+ Alignment must match existing alignment in area or set a minimum of 3-fast from back of curb.

+ Minimum 4-feet wide, 1-inch siope from backside toward street, 1-inch above top of curb, ground surface shail extend to 1" from finish grade of
sidewalk. All concrats shall be 5-sack concrate and shall have a minimum compressive strength of 3000 PSI. -

+ Provide Handicap ramps at strest intersection or where required by lawrby Clty.
+ 6" X 8" No. 6 wire mesh with plastic chairs.
+ All Handicap ramps are to have slopes of 12:1 or ﬂaﬁer
+ Ramps are not to be located on curves.
- ¢ Expansion joint every 30-fest, contraction joints every 6-fest. 5
+ Sidewalk shall have a broom brush; exposed aggregate and/or tlle are not permitted within public right-of-way
¢ Membrane curing compound shall be applxed not less than 1 gallon per 180 square feet of area.
Utilities: . '
+ Mark property boundaries.
+ Locate and mark existing utilities. :
+ City Inspector will make final adjustment on alignment of trench as necessary.
+ Trench must be covered immediately after installation of utility line, and pavement patched within 1 working day.
+ Backiill with approved material. Contact City ROW Coordinatar or Inspectar at 972-7070 for specifications. -
+ Compaction must be done in 6-inch layers to achieve minimum 95% of maximum dry density.
+ Caliche must be replaced to thickness or minimum of 12",
+ Asphalt must be replaced to same thicknass or minimum of 2".

+ Contractor will be responsible for maintaining traffic flow and construction area safety. in accordance With Texas Manual on Uniform Traffic
Control Devices, latest edition.

+ All pavement cuts shail be saw cut
On-Site Detention:
+ On-site detention shall be provided as required by Engineering Department.
Paving:
+ Utility easements should not be concrete except as approved by Engineer.
+ Grading shall be approved by Engineering Department. '
+ Alley paving shall have minimum width of 16-feet pavement and 18-feet caliche base.
+ Residential or commerciai alley shail have 8-inch caliche and 2-mch asphait.
Landscaping and lrrigation:
+ Landscaping shall not cause any sight obstructions in accordance with Ordinance 94-56, 57 58.
+ No trees shall be instailed between sidewalks and curb. Trees will be permitted outside this area.

+ Drip irrigation is the only accepted method for watering landscaping within the ROW.

+ All irrigation systems shall be installed by a licensed irrigator.
INITIAL -

Page2 of 2



HEALTH DEPARTMENT CONDITIONS FOR COMMERCIAL PERMIT
APPROVAL

PROJECT DATA
Address: Plan #: Occupancy:

1. Must comply with Texas Food Establishment Rules, Texas Department of Health.
2. Must obtain Food Establishment Permit prior to opening.

3. Meets smoking and non-smoking requirements including signage

4. Food Manager/Food Handler — Certification required.

NO OCCUPANCY ALLOWED UNTIL THE FINAL IN SPECTION IS APPROVED.

CONTRACTOR/AUTHORIZED AGENT (PRINT NAME)

(SIGNATURE) (DATE)

Revised 10/05




